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POLICY

The Division of Management and Technology, Bureau of Fiscal Services, will
serve as the coordinator for processing of bad checks.

PROCEDURES

Accounting for Bad Checks

The following procedures shall apply to accounting for bad checks.

1. The State Treasurer's office prepares a WiSMART cash receipt (CR)
document notifying BFS that previous deposits included bad checks or
stop payments (Attachment 1).

2. BFS prepares the corresponding "AM" journal voucher to enter the
transaction to Appn. 993, Org. 820 into the FMS accounting system 
(Attachment 2).

3. BFS personnel review and determine the origin of the bad checks.

4. BFS will prepare an "AN" journal voucher clearing the entry for the 
bad check and the bad check charge from Appn. 993, in Organization 820.
BFS will contact the organization responsible for the bad check deposit
to obtain the appropriate coding on original deposit entry.  (See
Attachment 3)

5. Upon completion of the journal voucher, the originating organization,
or the respective Lead Accountant if authority has been granted, must
approve the journal voucher.  The original bad check(s) will be
attached to the original journal voucher.

6. For procedures on collection and write-off of bad checks, refer to
Receivables 2.0 (Debt Collection Policies—External Parties) .
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REFERENCE

RECEIVABLES 2.0 (Debt Collection Policies—External Parties)

ATTACHMENTS

1 WiSMART Cash Receipt Transaction (CR)--Notification of NSF charge from
Treasury

2 DMS-122 (Journal Voucher)--To Record Bad Checks on FMS
3 DMS-122 (Journal Voucher)--To Remove Bad Checks on FMS

CONTACT PERSON

Amy Korpady, Chief
Institution and Administrative Accounting Section
(608) 266-2708








